
 

 

 

 

   

EXECUTIVE ASSISTANT TO CHIEF PARTNERSHIPS OFFICER 

 

 

 
Position in Organisation  
 

 
 
Purpose of Post 
 

• 

• 

 
Responsibilities 
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• 

• 

• 

• 

• 

• 

• 

 
Finance and Administration 
 

• 

• 

 
 
Wider Executive Team 
 

• 

• 

• 

 
 
General 
 

• 

• 

 

• 
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BEHAVIOURS,  EXPERIENCE AND SKILLS  
 

 
Effective Behaviours  
 

• 

• 
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• 

• 

• 

• 

• 
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Relevant Experience 
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• 

• 
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Specific knowledge and skills 
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